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PACCMOTPEHO

[TearornyecKuii COBET

MBOY « Kpacnorsapyeiickas mkona Ne2y
[TpoTtoxos Ne

oT «ﬂ»_ /L 201/_'7!‘.

MNOJOKEHHUE
O BUBJIMOTEKE

1. Obmue moJoKeHH

|1, Hacrosiiee TOJNOXKEHAE periaMeHTHpyeT MAesTeNbHOCTh OMOMMOTEKH  MYHHIMNAILHOTO
OrojpkeTHOro.  001eodpasoBareIbHOIO VIPEKACHHUA «KpacHorsapenckas mionma  Ne2»
Kpacnorsapieiickoro paiiona PecryGmukn KpbiM (asee — LIKOJIA).

1.2. Hacrosiiee 1moJIOKEHNS pa3zpaboTano B COOTBETCTBHH C dejiepatphbiv 3ak0HOM 0T 29.12.2012
No 273-®3 «O6 o6pazosanuu B Poccuiickoil ®ejiepaliny, MpHKa3oM Munduna Pocenn ot 30.03.2015
Ne 521 «O6 yrBepsKAeHAH (OPM NEPBUYHBIX YUETHBIX JIOKYMCHTOB H perucTpoB OyXrajaTepeKoro y4era,
[PHMEHSEMbIX OPraHaMH rocy1apeTBEeHHOM BIaCTH (rocyapCTBEHHBIMH OPraHaMit), OpraHaMi MECTHOIO
CAMOYIpPABJEHHs, ~ OpraHamMu  YHPaBICHWs — [OCY/IApCTBCHHBIMM BHEOIOKETHBIMH  (POH/IAMH,
rOCY/AapPCTBEHHBIMA  (MYyHHIMIAIBHBIMI)  YUPEKACHUAMH, 1 MeTouyeckuX — yKazaHui Mo HX
IPUMEHEHHIO», TTPHKa30M MHHKYIBTYPbI Poceuu ot 08.10.2012 Ne 1077 «O6 yreepxacnun Tlopsika
yuera JOKYMEHTOB, BXOJSILHX B COCTAB GuGmoreuroro Qougay, niucbMom  MuHOOpasoBaHus Poccun
or 23.03.2004 No 14-51-70/13 «O IlpumeproM mosoxkennn o OubinoTexe 00111e00pa30BaATELHOIO
VUPEIKICHUS.

1.3. BubmuoTexa ydacTByeT B y4eOHO-BOCIHUTATELHOM MNPOLECCE B HE/BIX obecrieuenus Ipasa
yyacTHUKOB ~ 00pa3oBaTelbHOrO  mpoiecca  Ha GecrmatHoe — TOJb30BaHue  OMOIMOTEUHO-
HH(POPMALHOHHBIMH PECypcaMu.

1.4. TTops10K MONB30BAHKS HCTOUHMKAMH HH(OPMALIMH, IEpeeHb OCHOBHBIX yCIVT M YCIIOBHUS HX
[PeIOCTABIEHHs OIPEIE/IAIOTCSl HACTOSIINM TIOJIOKCHHEM O GUOMMOTEKE W IpaBHJIAMM TIOJIb30BAHMA
OUOIMOTEKOH, YTBEPIKIIEHHBIMH JTAPEKTOPOM LIKOJIBL.

1.5. Opranusanusi 00CIyKHUBaHMS yHaCTHHUKOB 06pa3oBaTebHOTO IIpolecca NPOU3BOAMTCH B
COOTBETCTBMM ¢ MpABHIAMH  TEXHHKHM 0€30IaCHOCTH M HPOTHBOTOKAPHLIMK, CaHHUTApHO-
rUrHEHHYECKUME TpeOOBaHHSIMH.

2. Weun, 3aaaun, GpyHKoun 6udanorekn

2.1. OCHOBHBIMHE TIEJISIMHU | 3a7a4aMy OUOTHOTEKH LIKOJIBI SIBJIAIOTCAL:

— obecreueHne yUacTHUKOB 00pa3oBaTesIbHOrO Iponecca 10CTyINoM K uH(pOpPMALIHH, 3HAHHAM.
MAesM, KYJIBTYPHBIM LEHHOCTAM MOCPEJCTBOM — HCIOJIL30BAHMA 6ubIMOTEUHO-HH(POPMALIHOHHBIX
PeCYpCOB ILIKOJIBI Ha PasindHbIX HOCHTEILIX: OymakHOM (KHWKHBL (onj, (OHI MEPHOAMUCCKUX
w3nanmit); dposoM (CD-IMCKH); KOMMYHHUKATHBHOM (KOMIIBIOTEPHBIC CeTH) ¥ MHBIX HOCHTEJISIX;



— TMPHBJICYCHUE YYAIIUXCH K CHCTEMATHYECKOMY YTEHHIO y4eOHOH, XY/I0KECTBEHHOI, HAyYHO-
NONYIISPHOH JIMTEpPaTyphI;

— OpraHu3aius YTCHHs B LEIAX YCIEUIHOIO M3YUEHHMs YYalIMMHUCS y4ueOHBIX I1PEIMETOR,
JYHIIEro YCBOCHHUs 0011e00pa3zoBaresibHbIX IPOrpamMM;

— COJICHCTBHE PA3BUTHIO O3HABATEIILHBIX HHTEPECOB M CIIOCOOHOCTEN yUaIuXcs:

— o0Oyuenune ocHoBaM 6uOIHOTEUHO-OUBIMOrpad HIeCKON rPAMOTHOCTH;

— COJICHCTBHE TENAarorH4ecKiM paboTHHKaM B 1Moa0Ope HAyYHO-METOAHYECKOH JIMTEPATypHI,
HHOOPMUPOBAHUE O HOBBIX IOCTYIUICHHAX B OMOIHOTEYHBIH (OH/T;

— COBEpPLICHCTBOBAHUE IPEAOCTABISEMBIX OMOJINOTEKOH YCIIyr Ha OCHOBE BHEAPEHUS HOBBIX
HH(QOPMAIIMOHHBEIX TEXHOIOTHI M KOMIBbIOTEpH3AlMH OHOIHOTCYHO-UH(POPMAIMOHHEIX [TPOIECCOB,
hopmuposanne koMpOpPTHOI OHOITHOTEUHOM CpeJIbI.

2.2. bubnuoTeka BBIMOIHACT CIEAYIOMNE PYHKIUH:

2.2.1. ®opmupyeT poux GHOIHOTETHO-HHYOPMALMOHHBIX PECYPCOB ITKOJIbL:

— KOMIUICKTYET  yHHUBEpCalibHbii  (oHA  y4yeOHBIMM,  XY/JA0JKECTBEHHBIMH,  HAYYHBLIMH,
CHPAaBOYHBLIMH, II€AArOTHYECKHMH M HAyYHO-NONYJISAPHBIMH JIOKYMEHTAMH HA TPaJULMOHHBIX M
HETPaIHIHOHHBIX HOCHTEAX HH(OPMAITHH;

— OCYIIECTBJIAET pasMeIIeHHe, OPraHH3alNI0 H COXPAHHOCTD JOKYMEHTOB.

2.2.2. Co3znaet nHGOPMAIHOHHYIO TIPOAYKIHIO:

— OCYUIECTBIISCT aHATHTHKO-CHHTETHUECKYIO niepepaboTky uH(popMaiuu;

— oprasHusyer H BEJIET cripaBoyHo-Onubarorpadudecknit arnapar: KapTOTEeKH,
Oubsmorpaduueckue ykasareiad ¥ PeKOMEHJATENIbHBIE CIHCKH JIHTEPATYpPbl, SHIMKIONE/HH, CJIOBPH H
CIPABOYHHKH.

2.2.3. Ocymectaser auddepenimposannoe OubmmoredHo-uHGOPMAIHOHHOE 0OCTYKHBAHHE
YYaI|xcs:

— [peJIOCTaBIsieT HH(POPMAITHOHHEIE PECYPChl HA PA3JIMYHBIX HOCHTEISX;

— opraHusyer oOy4eHHe HaBbIKaM HE3aBHCHUMOro GHOIHOTEYHOrO MOJIB30BATEIS U NIOTPeOHTE NS
uH(pOpMaLKK, CONCHCTBYeT HHTErPAllHH KOMIUIEKCA 3HAHUM, YMEHHI M HaBBIKOB pabOTHI ¢ KHHUTOH M
nHopmanmei;

— OKasplBaeT HMH(OPMAIMOHHYIO TOJJIEPKKY B PEIICHHH 3a/a4, BO3ZHMKAIONIMX B IIPOLECCE
y4eOHOIf, caMo06pa3oBaTENLHOM U JI0CYTOBOI JIESTETPHOCTH YUaIHXCSE;

— OpraHu3yeT MacCOBbIe MEPOIPHSITHS, OPUEHTHPOBAHHBIC HA pa3BUTHE OOIIEH W YMTATENILCKOM
KyJIbTYPBl THYHOCTH.

2.2.4. Ocywectsusier auddepernrpoBannoe OHOIHOTEYHO-HHPOPMAIMOHHOE  0OCTYKHBAHHE
nearoruyeckux paboTHUKOB!

— BBIABIACT MHQOpPMalUMOHHBIE NOTPEOHOCTH ¥ YJIOBIETBOPSIET 3alpocChl, CBA3AHHBIE C
00y4eHHEeM, BOCITHTAHMEM YUaIIHXCS;

— OCYLIECTBJISIET TeKyllee HHPOpMUpoBaHHe (0630pBl HOBBIX TOCTYIUIEHHH);

== CrHOCOOCTBYET INPOBENCHMIO 3aHATHH 10 (OPMHPOBAHUIO WH(OPMALMOHHON KyJbTYpbI

ydammxces; sBigercs 0a30if  juis  NpoBeJIGHMS MPAKTHYECKHX 3aHsaTHH 1o  paborte ¢

HH(DOPMALMOHHBEIMU PeCypCami.

2.2.5. Ocymecrsaser uddepenuupoBannoe OGHOIHOTCYHO-HHPOPMALHOHHOE oGciyKiBaHKe
poAHTENIeH (3aKOHHBIX IIPe/ICTABUTEICH) yUaIuXcs:

— VJOBIETBOPAET 3anpochl IOJb30BaTeled U HHOOPMHUPYET O HOBBIX MOCTYIUIEHHSIX B
6ubHoTEKY;

— KOHCYJIBTHPYET 110 BOIIPOCaM OpPraHU3allii CeMEeHHOro YTeHHUs, 3HAKOMUT ¢ HHpOpMALIHEH 110
BOCITUTAHHIO JIETEH;

— KOHCYJIbTHPYET I10 BOIpocaM yueOHbIX U3aHUIM JUISL yUaluXCs.

3. Opranusanus JesTe/IbHOCTH OHOJIHOTEeKH
Ob1iee pyKOBOACTBO AEATEILHOCTHIO0 OMOIHOTEKH OCYIIECTRIIACT JHPEKTOP LIKOJIBL.

5
3.1.
3.2. PykoBoactBo OuOIMOTEKOH OcylecTBisieT nejaror-OudiMoTeKapb, KOTOPBIA Ha3zHAYaeTCs



JIMPEKTOPOM IIKOJIBI.

33. Ileparor-GuGanoTeKaph HeCeT OTBETCTBEHHOCTL B mpejesiax CBOEH KOMICTCHIHH 33
OpraHu3alMI0 M Pe3y/bTaThl JCATC/BHOCTH GHONMOTEKH B COOTBETCTBHH C (QYHKIMOHATIBHLIMH
00A3aHHOCTAMH.

3.4. Tleqaror-GuémuoTeKaph paspadarbiBacT H MpeaCcTaBisieT JUPEKTOpY LIKOJIbL Ha YTBEPAKJIACHUE
clelyIonHe JOKYMEHTBI!

—_ ponojkeHue o OHOIHOTEKE, IpaBHiIa NOab30BAHMS OUOIHOTEKOM;

—  [IAHOBO-OTYETHYIO JTOKYMECHTALHIO;

—  TeXHOJOTHYeCKYIO JOKYMCHTALHIO.

3.5. Ctpykrypy OMOIHOTEKH COCTABIIIOT:

— aboHEMEeHT;

—  yWTAIBHBINA 3471,

— oTael y4eOHHKOB.

3.6. BubauoredHo-uHGOPMAIHOHHOE o6cimyKHBaHUE  OCYIIECTBILICTCA B COOTBETCTBHH €
nporpaMMamMi M- IaHaM# paGoTbl OHOMMOTEKH WIKOJIBI HA OCHOBE 6ubHoTeUHO-HH(POPMAITMOHHBIX
pecypcoB.

3.8. bubnuoreka obecrneyrBacTCs:

 KOMILIEKTOBAHHEM OHOIHOTEUHO-HH(YOPMAIIMOHHBIX PECYPCOB;

— HeoOGXOMMMBIMH CIY)XEOHBIMH M IPOU3BOJCTBCHHBIMH MOMEIIEHUsIMA B COOTBETCTBHH CO
CTpYKTYpO# GHOIHOTEKH H HOpMATHBAMH 110 TexHUKe Ge30MacHOCTH DKCILTYaTaldi KOMIIBLIOTEPOB H B
COOTBETCTBHH C TOJIOYKCHHSAMH CAHWTApHBIX TPaBIT H HOPMATHBOB, 00ECTIEYHBAIOMIMMH COXPAHHOCTE
KHHT;

——  COBpEMEHHOH 3J1EKTPOHHO-BBIUHCIUTEILHOH, TeIeKOMMYHHKAIIHOHHOH  H  KOITMPOBAILHO=
MHOKHTE/IBHOMN TEXHHKOH 1 HEOOXOMMBIMU [POrPaMMHBIMH IPOJLyKTaMH.

3.9. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KAuCCTBO KOMILIEKTOBAHHSL OCHOBHOTO (oH/Ia
GHGIMOTEKH, KOMILIEKTOBAHHE Y4eOHOTO doHga B COOTBETCTBHH C (esiepaibHBIMK - TIEPCHHSIMH
yueOHUKOB M yueOHO-METOAMICCKIX W3naHmii. cosganue HeoOXOHMBbIX YCIOBHH JI1s JICATEIbHOCTH
GHOIMOTEKH HeceT JUPEKTOP LIKOJIbl B COOTBETCTBHH C yCTaBOM IIKOJIBL.

3.10. Pesxum paboThl OMONIMOTEKH ONMPEACTACTCA e aroroM-6uoIMoTeKapeM B COOTBETCTBHH €
MpaBWIAMH  BHYTPEHHEIO  pacropska mkosbl. [Ipu: Ompele/ieHnd  peKrMa pabotbl  OMOIHOTEKH
Tpe;/lyCMaTpHBACTCS BbIICICHAE!

——  JIBYX 4acoB paboOYero BPEMEHH CHKEJHCBHO Ha BLITOJIHEHHE BHYTPUOHOIHOTEUHOH padoThL

—— OHOTO pa3a B Mecsll — CAHHTApHOIO JIHA, B KOTOpPBIH 00CITy/KUBAHUE nojb3oBareseid He
IPON3BOUTCS]

—_  He MeHee OJIHOTO pa3a B MeCsll — METONYECKOro AHA.

4. Yuer nocTyn/jennsi ¥ BbIObITHS IOKYMCHTORB oubamnoreunoro Gonaa

4.1. CpefeHHsi O BKJIIOYaeMbIX B GuGIHOTeUHbIH (OHJ JOKYMEHTax (HKCHPYIOTCs B KHHIC
CYMMapHOTo yueTa 6ubMoTeHHOro ¢ona.

4.2. JIoKyMeHTbI, HOJATOTOBJICHHBIC K IPHEMY B oubuoTednsiii (GOH, MOABEPratoTes [epBUYHON
06pa(’)0n€e W MH/IMBH/IyallbHOMY YUETY. )

4.3, MuanBuayaibHblid y4eT AOKYMCHTOB OCYIIECTBIAETCA MyTEM [IPUCBOCHHMA [ITeMIe/IeBaH s
Ka)KJI0TO TIOCTYIMBILIETO K3EMILIAPA U 3aHCCCHHA B yueTHbIe QOPMBL.

4.4, VIHAMBULYAIbHBI ydyeT NEepHOIHYICCKHX u3/laHuil BEJIETCA B PEruCTPalMOHHOM KapTOTeKE
NEPHOAHICCKUX M3TaHUIL.

4.5. Ha IOKyMEHTax, SIBJISIOLIAXCS MPHIOKEHHEM K OCHOBHOMY HOCHMTEIIIO U €ro HEOTheMJIEMOH
4ACTHIO, POCTABISIOTCS TE XKe PEKBU3UTEL, YTO M Ha OCHOBHOM JIOKYMEHTE.

4.6. TlepBuumble yYeTHBIC NOKYMCHTBL nojrBepikaaomue  GaKT MoCTynieHus, nepeaarTes B
GyXraqTepHIO ISt BKIIOUCHHS B yHeT GubmoTeuHoro Goxaa.

4.7. JlIoKyMeHTHI BBIOBIBAIOT W3 oubnuoTeutoro (onjga B CBA3M C pu3nuecKoi yTpaToi HIIH
wacTHuHO# 160 MONHOM yTPaToH 10TPeOUTEILCKUX CBOMCTB. BpIOBIBAIONINE JOKYMEHTHI HCKIIHOHAIOTCH
w3 OubamoTeunoro (hoHIA ¥ CIIMCHIBAIOTC.




4.8. BpiOpitHe gokymenToB u3 Oubimorednoro Qouaa odopmisercs akToM O CHHCAHUH
MCK/IIOYEHHBIX 00bekToB OHOnmoreunoro ¢ounga no gopme 0504144 (nanee — akT 0 ClIMCAHMH),
yTBepKIeHHOH nprkazom Munduna Poccun ot 30.03.2015 Ne 52H.

4.14. K akTy 0 CnucaHuu NPHJIAraeTcs CIHCOK HA HCKIIOYeHHE 00BEKTOB OHGIHOTEUHOrO (oHA
(Hanee — COMCOK), KOTOPBIH BKIIIOYACT CJIC/YIOLUIME CBEJICHHS: HHBEHTAPHBIH HOMep, (JaMUIIMIO aBTopa,
Ha3BaHMe, IoJl M3/IAHHA, LCHY IOKYMEHTA, 3a(MKCHPOBAHHYIO B PETHCTPE HHIMBHIYAILHOIO ydeTra
JIOKYMEHTOB, KO(QUIHEeHT nepeoneHKH, IeHy [HocIe MepeoleHKH U 00IIYI0 CTOMMOCTE HCKITIOUAEMBIX
JIOKYMEHTOB. ’

4.15. K akry o coucanMu [0 TNPHYHHE YTPAThl M CIHCKY [IPUJIAraloTesl JIOKYMEHTBI,
TIOATBEPXKIAIOLIHE yTpaTy (MOACHHUTENbHAS 3allMCKa, B CIyyae KPaKM WM XHIIEHHS — IPOTOKOJ, aKT,
3aKJIIOUCHHE YIIOJTHOMOYEHHBIX OPraHoB).

4.16. llocne 3aBepiueHHs MEPONPHSATHIl, INIPEAYCMOTPEHHBIX AKTOM O CIHCAHWM, MEPBBbI
SK3EMILIP aKTa O CIIHCAHHH CO CIIUCKOM M JIOKYMEHTOM, MOATBEPIKIAIOLIMM BLIOLITHE, TIEepelacTes B
Oyxraatepuio, BTOpOii 3Kk3eMIuisip octaeTcs B OubGIHOTEKE.

5. [lpoBepka HAIHYNS TOKYMeHTOB OudauoTedHoro gpounaa

5.1. TlpoBepka wHamuuus JoKyMeHTOB OuOmnoreunoro Qonna (mamee — mnposepka (oua)
NPOU3BOAMTCS B 00s3aTeIBHOM MOPSIIKE:

—— [IpH BbIsSIBICHHH (AKTOB XUIIEHHS, 3I0YNOTPEeOICHHS WM [IOPYH JOKYMEHTOB;

— B Cllydae CTHXHIHOro OeICTBMs, MOKapa WM JIPYTUX YPe3BLIYAHHBIX CHTYalMi, BLI3BAHHBIX
3KCTPEMAJIBHBIMH YCIIOBHSIMH;

— [P PeOpraHH3aliyi MK JIUKBUAAIUH OMOIHOTEKH.

5.2. Ilpn BbigBIEHHH B Ipollecce IPOBepKH (OHIA OTCYTCTBYIONMX JIOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBIICHHS BUHOBHBIX JIML| YOBITKH 110 HEAOCTAuYaM CITHCBIBAIOTCS B COOTBETCTBHH C
ACHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

6. [le;10pON3BO/ICTBO

6.1. Opranusanus paboTsl ¢ JOKYMEHTaMH MO0 y4eTy Oubimorednoro GpoHaa oCymecTBIIETcs 110
NpaBHJiaM BEJ€HUA JeI0NPON3BO/ICTRA.

6.2. B 6ubnnoTexe BeAyTCS U XPaHATCS:

— KHUTH HHIHBH/YATEHOIO H CYMMAapHOIo yyeTta JOKyMeHTOB OubaHoTeyHoro (homa;

— HHBEHTapHbIE KHHIH;

— KHHIH CYMMapHOro y4era;

— JKypHall PETHCTPALIHH [10/Ib30BaTeIeH KOMIBIOTEPOR B UHTAIBHOM 3aJie;

— AKThI O CIIHCAHWH HCKIHYEHHBIX 00beKTOB OuOIHoTeuHOro hoHa;

— YYCTHBIC JOKYMEHTHL, MOIATBEPIKAAIOUINE [IOCTYIUIEHHE NOKYMEHTOB B OMOJHMOTedHbIH (OH
(HaKnaJHbie, aKThl O [PHEME, aKTH CAAYH-TIPUEMKH);

— @KThl O Pe3yIbTaTax NpOBEACHHS IPOBEPKH HAIMYH JJOKYMEHTOB OnbinoTeunoro Gouna.
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